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1. O6umne mostoxKeHHAsI

1.1. eneto manaoro ITonoxeHus sBiseTcA 3al(UTa IePCOHATBHBIX JaHHBIX PaOOTHHUKOB OT
HECaHKLMOHUPOBAHHOI'O JIOCTYIIa, HEIIPABOMEPHOTO WX HCII0JIb30BAHHS MM yTPATHI.

1.2. Cornacho ct. 23 Koncruryuun PO kaxapiii iMeeT NpaBo Ha HEIPUKOCHOBEHHOCTD YaCTHOM JKH3HH,
JIMYHYIO0, CEMEHMHYIO TaliHy, 3aIlUTy CBOEH YeCTH U 100pOro MMeHH, peannsanus KOToporo
obecrieunBaeTCs MOJOXKEHUEM CT.

OTHOLIEHHS, CBA3aHHBIE C 00pabOTKOM TepCOHANBHBIX AaHHBIX, OCYIIECTBIAEMON IOPHANYECKHMU
JIMLAMH C UCTIONB30BAHUEM CPECTB aBTOMATH3aLHH WK 06€3 HCIONb30BaHUs TaAKUX CPEACTB, €CIIH
06paboTKa MEPCOHATBHBIX JAHHBIX 0€3 MCIONb30BaHHUS TAKUX CPEACTB COOTBETCTBYET XapaKTepy
neiicTBHil (omepaluii), COBEPIIAEMBIX C MEPCOHATbHBIMU IAHHBIMU C UCTIONIb30BAHHEM CPELICTB
aBTOMaTH3aluu, peryaupyrores enepanshpiv 3akoHoM 0T 27 uronst 2006 r. N 152-03 "O
NepCOHANIBHBIX JAHHBIX".

Hacrosuuee ITonoxeHue pa3paboTaHO B LEIAX BBINOJIHEHUS YKa3aHHbBIX Bbile HOpM Konctutyuuu PO, B
COOTBETCTBHMH C TpeGOBaHHMAMH 3aKOHoAaTenbcTBa Poccuiickodt Deepaliuy U HHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB B chepe 06pasoBanus H 0OPabOTKH NEPCOHAIIBHBIX NaHHBIX.

1.3. Hacrosimee nonoxeHHe pa3paboTaHo Wil MyHHUHMNATBHOTO GIOKETHOTO JOLIKOJIBHOTO
o6pazoBaTenbHOro yupexaeHus « Jetckuit cay «ComHpiwko» (naee no tekery JJ0V) B
COOTBETCTBHH ¢ TpeboBaHuAM M.3 4.6 U 4.7 ¢1.28 u c1.98 denepansHoro 3akona ot 29.12.2012r Ne273-
@3 « O6 obpasoBanuu B PO»

1.4. TlepcoHasIbHble NAHHbIE OTHOCATCS K KATErOPHH KOHQHAEHUMAIbHOH HHpOpMaLuu. Pexim
KOH(MIEHLMATEHOCTH NEPCOHABHBIX JTAHHBIX CHUMAETCS B ClIyyasX 00e3NMIMBaHKsA WIK [0 HCTeUCeHUH
75 net cpoka XpaHeHUsl, €C/IM HHOE He OMpPeeNIeHO 3aKOHOM.

1.5. Hacrosiee ITo0seHHe yTBEp)KAAETCs M BBOOUTCS B JielicTBHe Npukasom 3aseaytouei I0Y u
aBysieTcs 0093aTeNbHBIM jI MCIIOTHEHHS BCeMH pabOTHMKAMH, HMEIOLIUMH [I0CTYII K [EPCOHAIBHBIM

JAHHBIM COTPYAHHKOB,
2. IToHsiTHE ¥ COCTAB NEPCOHANBHBIX JAHHBIX

2.1. TlepcoHanbHble AaHHEIE pabOTHHUKA - MH(pOpMALWs, HeobXoaMMas PabOTOAATEIO B CBA3H C
TPY/AOBBIMM OTHOLIEHHAMH M Kacalolluecs KoHKpeTHoro paGoruka. ITox urpopmauueii o paboTHHKaX
[IOHMMAIOTCS CBEACHHA O (paKTax, COOBITHAX H 06CTOATENLCTBAX JKH3HH PAGOTHHKA, NO3BONAIOLUHE

UAeHTU()UUUPOBATD €ro JIMYHOCTD.
2.2. B cocTap nepcoHaibHBIX AaHHbIX PaGOTHUKA BXOAAT:
- aHKeTHbIe W Guorpaduueckue qaHHble;

- o0pazoBaHue;

- CBEJIEHHS O TPYAOBOM U OOLLEM CTANKE;

- CBEJICHHUS O COCTaBE CEMbH;

- acCTOPTHbBIE JAHHbIE;

- CBEJICHHS O BOMHCKOM YUeTe;

- CBelIeHHUs 0 3apaboTHO# niaTe COTPYAHHKA,

- CBEJICHUSI O COLIMAIBHBIX JILIOTAX;




- COIRLHATHHOCTE:

- 33HHMaSMas JOLRHOCTE;

- BATH4HS (H1H) OTCVTCTBHE CYIHMOCTeH;

- 33peC MECTA XHTSIBCTRA;

- JOMAITHHH TeI1eQO0H:

- MCTO paloTH K1H yueOh! WICHOB CEMBH H POICTBSHHHKOB;
- X2DEXTeD B3aHMOOTHOIISHHH B CeMbe;

QI2DiXaHHE TPYI0BOIO JOr0BOPa;

)
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- COCTaB ISKIapHpyYeMBIX CBEISHHH O H2THIHH MaTCpHaTbHBIX HEHHOC'['Cﬁ;
- COISpA < JISK1aparH, 0J2BaeMoH B HaTTOMOBYIO HHCIISKITHIO,
- E

QI THHHNKH H KOMHH OPHKA30B I10 JTHIHOMY COCTaBy;
- JTHYHBIS 18712 H TPYI0B5Ie KHIDAKH COTPYIHHKOB;
HOB2HHS K IPHEKA3aM [0 JTHIHOMY COCTaBY;

- o
- I272. COACPAANNNES MATCPHETH IO MOBLINSHHIO KBa.THé:)HKaI]}IH H OSpnOaroTOBRES COTPYIHHKOB, HX
STICCTanH, _‘n::eﬁm,m PaCCICI0BaHHNAM.
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23. IoxvVMSHTEL, YRa32HHuE B 1. 2.2. HacTosmero [10i0«eHns, SBISIoTeS KOHQHICHINa THHRIMH, XOTY,
VEHTSIE2S HX M2CCOBOCTD H @IHHOS MECTO 00paloTKH H XpaHSHHS - COOTBETCTBYIONTHEH IPHO
OIPEHFYSHHES H2 HHX HE CTEBHTCS.

3. O9padoTRa NEPCOHATLELIX JAHHBIX

1 00p200TROH SPCORATHHEEIX JaHHEIX PabOTHHKA NOHHMASTCS TIOTyYCHNS, XPaneH e,
MOHEHDOS2HES, [IEPEI2T2 HH 000 IPYTOS HCNOTE30BaHNS NEPCOEATEHEX TANHEX PaCOTHHRR.
32. B neiisx 00eCnieweHES IpaB H CB0001 Ye10BEKA H IPAAIAHHHA PaOOTOIATES H €10 IIPSICTAaBHTSTH
padOoTRS NSPCOEATHHEX IAHHELX Pa0OTHHKA O0S32HE COOIOIATS CTeIVIOMES o0mue
Tpedosanms:

00eCneueHHES COOBOICHHS 32K0HO0B H HHBIX HOPMATHBHEIX TP2BOBHIX aKTOR, COIeHCTRES pa0OTHERaM B
TPNIOM CTPOHCTRE, OOV ICHEH H NPOIBHACHHH N0 CTVADS, 00SCIeSeHES THIHOH 0e30NACHOCTH

fazon

padoTHUROS. KOHTPOIS KOTHEECTR2 H K2YSCTBa BLIIOTHSEMOM paboTHl ¥ ofecnegeHns COXDEHHOCTH

pRDOTOIATS,

P JATSTS JOTASH PYKOBOICTE082TeCE KorcTuryiniel Poccriickol @exepamm. TpvzoszM
KOISKCOM H HERIMH OSISPATSERIME 32K0HAMH.

3235, Nomyuesne NEPCOEATLERX JAHHEX MOAST OCVIISCTRISTECS KaK IVTSM IPSICTERICHHES HX CaumM
OM. T2X H IyTEM DOTVICHHS HX H3 HHMX ECTOYHHROB.

PCOSZIBENE JAMHRS CIRIYET NOTYHATS ¥ HETO C2MOT0, C HECHMEHHOIO COITI2CHS Ba 00patotsy

2 TSHEX JAHHLY DeDOTHERR.

DOOEATEHNIC TaHHRIS m BOBMOEEQ GOTIVEETS MOI6R0 ¥ Wﬁ CMODOHHE, TO

% J0TACSH ONTH VBESIOMISE 00 3TOM 32D2ESe, H 0 2220 GOTaH0 Gxn BOTNSHO MUCEUSHROS
cozrzcue. P25OTOIATE TS S0TASE COOOIHTS PaSOTEREY 0 HRlSX, IPSIHOIAMASMEN BCTOTENSEY B
CHOCO02Y DOTVECHES [SPOCER THELX TANENYX. 2 T2KAS 0 XZDEKTEDS HOTICARITEY FOIVIESHER

ISEHX IA00NY ¥ BOCEEICIBHEEX 01232 m ZZT5 TECHMTHEQS COTTI2CHS B2 BYX

OTOIZTCS BE HMEST D252 DOTVEATS ¥ 00p202THEaTs ISPCOEATEENS I2EENS PROOTERSS O 10
DOTHTERSOSEY, PETHTHOSERY ¥ HELY VOCAICHESY H S20TE0H ZaEn. B ovaasy, ESTHOCPRICTRSHRD

CESZEmEEE © B0TDOCAMHE TPYI0SHY OTSOICERY, I2800S 0 S2CTEOH AW3aN PeDOTHEERS (Z=topvamss o
E0CTH B C0opE COMCHERY ONTOSLX, THSENX OTH0OMSERH) MOTVT OLTS HOTVISSy B
00p200TZES PEDOTORATE M TOTHED C ST0 MECLOMESS0N0 OO

= COTTIZCHS.
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5.2.6. P2boT03ATe TS BS HMEST IPEE0 HOIVIATS H 00peiaTiEaTs GSPCOERTLENS TREENS PRDOTEERS 0
o 1CTES 3 00TmeCTRSERLIX

< 00BETHESHERSY FH ST0 IPOGCo:03E0H SSTeTRE0CTE, 32 BOR mOScumN
CIVEETE. IPEIVOMOTPCHENX OCICpabHLIWE 33R05aWHE.
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®enepaunu. OrpannueHue npas rpaxnaH Poccuiickoit denepalyy Ha OCHOBE UCIIONTB30BAHHMS
an)opMiluM? 00 MX couHanibHOM TIPOMCXOX/IEHHH, O PACOBOM, HALIMOHATBHOH, 3bIKOBOH, peTMruo3HoN
W NMapTHHHOW MPHHAUIE)KHOCTH 3alpelieHo U KapaeTcs B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM.

3.5. [lepenaya nepcoOHaIbHBIX JaHHBIX pabOTHHKA BO3MOKHA TOJIBKO C co21acus pabomHUKa B Clry4asx,
npsMo NPeLyCMOTPEHHBIX 3aKOHOJAaTENBCTROM.

3.5.1. Tlpu mepenadye nepcoHanbHBIX NaHHBIX paboTHMKA paboToAATE b JOJDKEH COOMIOAATE CEAYIOLIHE
TpeboBaHUs:
He coo0LaTh NepcoHabHbIE AaHHble pabOTHHKA TpeThell CTOpOHE 6e3 MHCbMEHHOTO COrIachs
paboTHHKa, 32 HCKITIOYEHHEM CITy4aeB, KOTIa 3T0 HEOOXOUMO B LIeNSX TNPeAyIpeXAeH s yrpo3bl XKU3HH
H 3110pPOBbIO PabOTHHKA, @ TAKXKE B CllydyasiX, yCTAHOBJIEHHBIX (heIepanbHbIM 3aKOHOM;
He coo0LIaTh MePCOHANbHBIE NaHHbIE PabOTHUKA B KOMMEPUECKHX LENAX 6€3 ero MMCbMEHHOr0
coryiacus;
NpesynpeanTs JIHLL, MOMYYarLIMX NepCOHATbHbIE IaHHbIe PAOOTHHKA, O TOM, YTO 3TH JaHHBIC MOTYT
ObITb HCMO/IB30BAHBI JIHIIb B LUESX, VI KOTOPLIX OHH COOBLIEHEI, H TPEGOBATh OT 3TUX JIHLL
MOATBEP/KAEHHUS TOrO, YTO ITO MPABHIIO cobI0AeHO. JIHLA, MOJyYatoLIHe NEPCOHaIbHBIC IAHHBIC
paBoTHHKa, 0653aHbI COBMONATH PEXUM CEKPETHOCTH (KOH(DHIEHLHATbHOCTH) (npunooicenue Ne
5).laHHoe nosioxkeHHe He pacrnpocTpaHseTcs Ha 0OMeH NepCoHaTbHBIMK JaHHBIMH paGOTHHKOB B
nopsijike, yCTaHOBIEHHOM QenepanbHbIMH 3aKOHAMH;
pa3pelaTh JOCTYT K NepCOHANbHBIM AAHHBIM PaGOTHHKOB TOJIBKO CIELHABHO YITOTHOMOICHHRIM
JIMLAM, OMNpeeeHHbIM TIPHKA30M N0 OPraHH3aLKH, [IPH 9TOM yKasaHHbIE JIMLA I0JDKHBI MMETD IPaBo
MoMyuaTh TOJIBKO Te MEePCOHATbHbIE JaHHble PaGOTHHKA, KOTOPBIE HEOOXOAMMBI I BBITIOIHCHHA
KOHKPETHBIX QYHKUHH;
He 3anpalnBaTh MHQOPMALHIO O COCTOSHHH 30POBbs PAOOTHHKA, 33 HCKITIOHEHHEM TEX CBEICHHH,
KOTOpble OTHOCATCS K BOMPOCY O BO3MOKHOCTH BbIMONHEHHS pabOTHHKOM TPYIOBOH (yHKLIHH;
nepeaaBaTh NEpPCoOHabHble JaHHble PAOOTHHKA NPEACTABHTENAM pabGOTHHUKOB B MOPAIKE,
ycTaHoBAeHHOM TpPYIOBbIM KOLEKCOM, H OrpaHHYHBATE 3Ty MH(pOPMALHIO TOJTBKO TEMH NMEPCOHANTbHBIMH
JaHHbIMH paBOTHHKA, KOTOPbIE HEOOXOAHMbI /1Al BBINOIHEHHS YKA3aHHbIMHU NpeacTaBUTENIAMH HX
pyHKUHHA.
3.5.2. lNepenaya NnepcoHanbHbLIX JaHHbIX OT ACPKATE/IA HITH €ro NpeAcTaBUTENEH BHELUHEMY
NOTPeGHTEMIO MOXKET J0MYCKAThCA B MHHUMANbHBIX 00beMax H TOJIBKO B LIEJISX BBIMTOJIHEHHS 3aaaY,
COOTBETCTBYIOLIMX OOBEKTHBHOM NpUuKHE COOPa STHX AAHHDIX.
3.5.3. INpu nepenaye nNepcoHanbHbIX AaHHBIX paboTHHKA NOTPeOUTENAM (B TOM YHCIIe U B KOMMEPYECKHX
Lensx) 3a NpeeNbl OpraHu3auuH paboToAaTelb HE JO/DKEH coO0B1IATh 3TH JaHHbIE TPETheH CTOPOHE 6e3
[THCBMEHHOTO cornacis paboTHHKA, 33 HCKJIIOHEHHEM Clly4aeB, KOria 31o HeOOXOOHMO B LIEAX
NpenyNpeKACHHS YTPO3bl KH3HH H 310POBbIO palOTHHKA WK B CITy4asiX, yCTaHOBJIEHHBIX (eiepallbHbIM
3aKOHOM.
3.6. Bce Mepbl KOH(HAECHUHANBHOCTH NPH cbope, 00paboTKe U XpaHEHUH MEPCOHATBHBIX NaHHBIX
COTPYIHHKA PACTIPOCTPAHAIOTCA KaK Ha 6yMaykHbIE, TAK W Ha 2NIEKTPOHHBbIE (aBTOMATH3HPOBAHHbIE)
HOCHTENIH HHQPOPMAaLHH.
3.7. He nonyckaeTcs OTBE4aTh Ha BOMPOCKL, CBA3AHHBIC C nepenayeii epcoHaIbHOM HHPOPMaLHH IO
TenedoHy HAH QaKrcy.
3.8. XpaHeHHue NepCOHATBHBIX JaHHBIX I0JKHO NPOHCXOMHTD B MOpsiZIKe, HCKITIOYAIOIIEM UX YTpaTy HIH
HX HENpaBOMEPHOE HCMONb30BAHHE.
3.9. TIpy NPHHATHH PELIEHH}, 3aTParHBAIOIHX HHTEPECE paboTHHKa, paboTo/IaTeNb HE UMEST NpaBa
OCHOBbIBATHCS HA NEPCOHANTBHBIX JAHHBIX PAOOTHHKA, MOTY4EHHBIX HCKIOUHTENIBHO B PESy/IETATS HX
ABTOMATH3HPOBAHHOH 00PabOTKH HIIH 3/IEKTPOHHOTO MOy HEHHS. PaboTonaTtenp YUHTHIBACT JINYHBIE
KauecTBa pabOTHHKA, €ro 106pOCOBECTHBIH H 30 GEKTUBHBIA TPYA.

4. ,I[OCT}'II R HepCOHaJ]belM JAaHHBIM

4.1. BHVTpeHHMH 10cTyN (10CTYN BHYTPH OpraHH3alliH).

4.1.1. TlepeueHb JIALL, AMEIOIIMX JOCTYTl K IEPCOHATIBHEIM JaHHBIM pabOTHHKOB, ONpeaeNnsieTcs
NPHKA30M 3aBEIYIOLIETO H MHCHMEHHOTO 00s13aTeNIbCTBA O Hepa3rlallleHHH [IEPCOHaIBHBIX JaHHbIX
pabOTHHKOB.

4.2. BHeluHHH JOCTYI.

4.2.1. K 44CITy MaccOBBIX MOTpeOHTe IeH IEPCOHATBHBIX JAHHBIX BHE OpraHu3alii MO>KHO OTHECTH
rocyJapcTBEHHBIE H HETOCY1apCTBCHHBIC (yHKUHOHAJIbHBIC CTPYKTYPEL.
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4.2.2. Haz30pHO - KOHTPOITbHBIE OpraHbl UMEIOT I0CTYII K MH(pOpMALKH TOTIEKO B cepe cBoek
KOMIIETEHIIHH.

4.2.3. OpraHu3almy, B KOTOPbIE COTPYAHHK MOXKET OCYLLECTBJIATH ePeUC/ICHHUA JIEHEeXXHBIX CPEACTB
(cTpaxoBble KOMITAHWH, HETOCY1apCTBEHHbIE TIEHCHOHHBIC douzpl, 61aroTBOPUTENBHBIE opraHu3anuy,
KPEIUTHbIE YUPEKAEHHS), MOTYT MOMy4HTh AOCTYT K MEPCOHANEHBIM JaHHBIM paOOTHHKA TOJIBKO B
Ccily4ae ero MACBMEHHOIO pa3pelieHHs.

4.2.4. [lpyrvae opraHu3aiiyu.

Ceenenust 0 paboTaroieM COTPYAHHKE WITH yXKe YBOJIEHHOM MOTYT OBITh MPEAOCTaBJICHbI APYTOH
OpraHH3aLMH TOJBKO C MMCBMEHHOrO 3arpoca Ha 61aHke OpraHu3aLum, ¢ NPUIOKEHUEM KOMUH
HOTApHAITbHO 3aBEPEHHOIO 3asB/ICHHA PabOTHHUKA.

TTepcoHabHbIE AaHHbIE COTPYAHHKA MOTYT OBITh MPeJOCTaBIIEHBI PO NICTBEHHUKAM WJIH YJIEHaM ero
CEMBH TOJILKO C IHCHMEHHOTO Pa3peLleH sl CaMOro COTPYAHHUKA.

B ciy4ae pa3soja OeiBIast cymnpyra (Cynpyr) WMEIOT paBo 06paTUTHCS B OPraHU3aLiyio ¢ MUCbMEHHBIM
3ampocoM O pasMepe 3apalOoTHOM ILIAaThl COTPYAHHMKA Ge3 ero coracus (YK PO).

5.3amATa nepcoHAIbHBIX JaHHBIX

5.1. TTox yTrpo30ii HilH OTIACHOCTBIO YTPaThl IEPCOHATILHEIX IAHHBIX TIOHUMAETCs eAMHIHOC HITH
KOMITIEKCHOE, PeaTbHOe HiIH MOTEHIHATBHOE, aKTHBHOE WM NaCCHBHOE MPOSABJICHNE 3N0YMBIIITICHHBIX
BO3MOKHOCTE} BHEIITHIX HiTH BHYTPEHHHX HCTOYHHKOB YIPO3bI CO311aBaTh HEOIIaronpusaTHbIE coOBITHS,
OKa3bIBaTh JCTAOWTH3UPYIONIEe BO3IEHCTBHE Ha 3alliUIaeMy0 HHPOPMALIHIO. —
5.2. PHCK yrpo3bl MOOBIM HHGMOPMAIHORHEIM PECYPcam CO3MA0T CTHXHAHbIE GEACTBHA, SKCTPEMabHEIC @ '
CHTYallHH, TePPOPHCTHYIECKHE TeHCTBHS, aBAPHH TEXHUIECKUX CPEACTB U JIMHUH CBA3H, ApyrHe

0GBEeKTHBHBIE OOCTOSTENECTBA, @ TAKKE 3aHHTEPECOBAHHBIE W HE3aMHTEPECOBAHHbIC B BOSHUKHOBEHUH

YTPO3bl JIHIIA.

5.3. 3aImHTa MepPCOHANBHBIX JAaHHBIX MPECTaBIseT COOOH KECTKO periamMeHTUPOBAHHBIN U
AMHAMHYECKH-TEXHONIOTHIECKHH MPOLECce, MPeAyNPEKAAIOIMA HapyIIeHHE NOCTYTHOCTH, LIGJIOCTHOCTH,
ZIOCTOBEPHOCTH H KOH(QHACHITHAIBHOCTH TEPCOHATIBHBIX IAHHBIX U B KOHEUHOM CYeTe obecrieunBarOAH

JOCTATOYHO HAIEKHYIO 0e30TacHOCTh HH(OPMALIHH B IPOLIECCE yNPABICHYECKOH U NPOU3BOCTBEHHOH
nestensHocTH JIOVY.

5.4. 3amHTa NepCOHATBHBIX JaHHBIX Pa0OTHMKA OT HEMPaBOMEPHOTO WX MCMOJIb30BAHMUS UIIH YTPaThl
J0JDKHA OBbITH 0OecredeHa paboTONATENEM 3a CYET €r0 CPECTB B MOPsAKe, yCTaHOBICHHOM
(enepanbHBIMH 3aKOHAMH.

5.5. "BHYTpeHHss 3amuTa".

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHUPOBAHHOIO JOCTYIIA K NIEPCOHANIBHBEIM NaHHBIM SBJISETCH,

KaK NpaBIIIo, IepCOHar, paboTaromuH ¢ JOKYMEHTaMHU 1 Ga3aMy NaHHEIX. PerjaMeHTalus 10CcTymna
NepcoHana K KOHGHIEHIMATbHBIM CBEICHHUSM, TOKYMEHTaM 1 6a3aM JaHHBIX BXOIHT B YMCJIO OCHOBHBIX
HATpaBIIeHHii OpraHH3aLHOHHON 3aIUThl MHYOPMALMH 1 IPe/IHA3HAYEHa /IS Pa3r PAHMYCHHA

TIOJTHOMOYHI] MEXTy PYKOBOJHTEIIAMH H CHECLHATHCTAMH OPraHU3aLKH. B
5.5.2. Jlns obecrnieueHHA BHYTPEHHEH 3alIWThl IEPCOHAIBHBIX NaHHBIX paboOTHHKOB HEOOXOAMMO 0 )
cobmoaaTh psan Mep:

orpaHHueHHe H PerIaMeHTalHs COCTaBa PabOTHUKOB, QYHKUHOHATIbHbIE 06A3aHHOCTH KOTOPBIX TPeOYIOT
KOH(HIEHIHATBHBIX 3HAHHH;

CTpOroe H3GHPaTe/IbHOE H 000CHOBAaHHOE paclpe/ie/ieHhe NOKyMEHTOB H HMH(pOPMALIUN MEXKITY
paboTHHKAMH;

palHOHATBHOE pa3MelleH e pabodrx MeCT paGOTHHKOB, NP KOTOPOM MCKIIIOYaNoch o6l

6eCKOHTPOJIBHOE HCIIONB30BAHHE 3AIMINAeMOH MH(POPMALIH;

3HaHHe pabOTHUKOM TpeOOBaHHH HOPMATHBHO-METONHYECKHX NOKYMEHTOB TI0 3aLKTe UHGOpMALMH H
COXpaHeHHH TakHbI;

HaTHYHE HEOOXOIHMBIX YCIOBHI B OMELIEHHWH TSt paGOTHI C KOH(DUASHUHWAIBHBIMH IOKYMEHTaMH H
0a3aMH JaHHBIX;

OnpeflelIeHHe H periaMeHTalHs CoCTaBa pabOTHHKOB, HMEIOLIMX MPaBo A0CTYyNa (BXOna) B NOMELLEHHE, B
KOTOPOM HAXOIHTCS BBIYHC/IHTENbHAS TEXHHKA,
OpraHu3alls NOPAIKA YHHUTOXKEHHS HHOpMALMH;

CBOEBpEMeHHOE BISBIEHHE HapylleHHs TpeGoBaHHH pa3pelunTesbHOM CHCTEMBL AOCTYNA paboTHHKaMH
TIOApa3AeTIeHHs;

JMYHBIE JeNa MOIyT BBLIABAThCA Ha paboune MecTa TOJbKO 3aBeayIomei.
5.5.3. 3anmHTa NEpCOHATBHBIX IaHHBIX COTPYAHHMKA HA 3IEKTPOHHBIX HOCHTENIAX.
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SRCRRTHEHS THUE B J00RNN ST DECIPRIRRNIS O) WRIRH, PRSI 1POTROSN, TENRIOTNHO
DAUTIRIREHR QUUDMICRAS, BUINHIS M XDIRORIS JOK)VMOHTOR, A7 ¥ PAOOWHN MaTOPHaioR § ORI
RSN A

1

£y 14 1d

< A~

\.\;3_ ST QORUIRNSHAS, BRSNS JUHTN DRPOORATRRNIN JANNEIX COTPY ANTROS MROSRORBRMO
COTTROIETS DR MeRY

~ TUDLICR CRHEME, YROTE B RORTPOTS IS TRIBROCTH NOCS THTRIRMN,

~ TUDRRICR ONTERN TRPDRTORE, JTIRUN, TOMQWSHTN;

~ TORCURIRER K NIETS WRQODMIURE DN RETSPSHORPOSINAN 1 0BS0SIOSRNISX.

~

TR TS, CRENENENS O TONYSORERM, 0peGOTRON M SIUTON TIEPONATSINIX AR, 08%ans
TOICHESITS QOSRITRIECTED Q BRPSMTISIISHIHE NEPCORLTOSHBIN JANNSIX DaOOTHRROS.

I3 0 SOTMOIREQUTH DEPCOESTANNS JSHENS O0STIYRBII0TCS.

S5 REUMS NSD IIETH ISPOONSTERNN TNHRNN, VOTIHOSTSHRSIN SARONOTATEACTSOM, Padotoiatent,
TEOCTHERS B ¥X IDSICTSSRTEIN MOTNT BNPSGSTHSITS COBMECTHEIE MEDH SRMWTH! IIPOOREINNX
TEEERIN TEQUTEEROR

@ [lpasa ® 0OSSIEROCTH PROOTHERY

o[ SaRpenTesse Dpas PaQOTHARS, POIISMSHTHPVIONNX SAMHTY SM0 NEPOORATSRSIN TENSAX,
QOSCTEHAIST COXDENEQCTS NOIHOH H TONRONH HHOODMIIHN 0 BEM.

o T,

& FROCTEERE & BX OPSICTISSHTSTH IUDREN ONTH OSHIROMISHS! IO PACTIHCKY & TORN NESNTEMA
CUrEEETSIER, VOTSESRTHSSRUTHVE HOPSIORK 00p200TR TISPCOHATHRSIN I2NTHIN PadOTRata & TR
f EX OTeseX # QOSIEEEOCTSY B 3T0H OQISCTH.

2.3 B IETsX SETH OSPCOSSTRHEN ISHHEN, XDIHIIHEXCS Y p200TORATSTS, DalOTses BMSST TRand?
~ ToeSORETE ECKTIOSCHAS Wik HCNPSRISHNS HOBSPHBIX WY HSNIQUTHEIX TIEDOORATSRNN TERRANG

=E CECCOISEDS QECIIISTERE JOCTYT K CBOHM NIEPCOHATHHEIM JTaHHEIM, SKTOSES ITER0 Ka TOI) SSRue
SOOEE TR0005 3EOECH. COISARITSH NSPCOHITRHEIS JaHHEIS]

CECCOEITEERE TENNEE QISHOTHOID XSPAKTEPE JONQTHHTS SATSISHESM, SUDDREQmEN S0
COTCTRESEVED TOSKY 3DSHES
COTETETSTE CEOMX IPEICTESHTEIRH 1S 3AMHTH CBOMX NSPCONATSHEN TENWSINT

EE COXDOEEEAS H SAITWTY CE0eH THYHOH H coMelnoH TaMHy.
L PedoTEsk 00538
CECETIRITE PEOCTOISTETIO HIH 70 MPSICTIBHTETHO ROMILTSRC JOCTOSSDRIN, TOKY MSHTHDOSIRREN
CECUCHEITEER TEHEEN COCTEE KOTOPAIX YCTAHORISH [Py108sM ROTSKRoOM PO:
CECESTEMESEQ COQOIIETE PA00TOIATRTO 00 H3IMEHSHHH CBONX NSPOOHATHNHIN IERWNN.

o~

&3 PedoTEsKe CTERST pa00TOISTRIS B HIBECTHOCTS 00 ISMeRSHum ATV, NSRRI, QUSROS T3

)

!

DOEICEAET. TT0 DOTYHECT OTPERCHET B Ip}'JOBOﬁ KHIDKRC Ha OCHOBAHWHW MDEICTRRTURENN TR MKH TR

o =e0dX0TMVOCTH W3MSHSIOTCS JaHHbE 00 00pasoBaniy, NPodecciy, CRSIEATSROCTR, NRHCEOSRER
ECECIT DE3pSIs B OD.

£.6. B CeTsd 33MUTH S5CTHOMH #I3HH, THYHON 1 ceMelinoll Tainm paloTsinmy ¥ IOIDKEN QUK SI TS

OT CROEFT Opasa Ba 00pa0oTKY NepPCOHATLHBIX JaHHBIX TQIBLRO ¢ MX COTTIACHS, MIOSKATSRY 310 MOXRT
TORTIESE IPEIHHCHAS MOPATEHOIO, MATSPHATLHOIO BpRIa.

7. OTrBeTCTBEEHEOCTD 33 pasriamedHe KOHQHIeHNHATLRON

ESQOPMINEH, CES3AHH0H ¢ NePCOHATLHBIME JaHHBIME
7.1 [TepcosaisHas OTBSTCTESHHOCTD - OJHO H3 IMIABHBIX TPEOOBANMN K OPranmsaLmn

O% ERTEOEEDOBAENS CHCTEMB! JALHTE! NEPCOHANTBHON HHOOPMALIAN 1 OOTIATANHRAL NCIOBNR
cermecesms 3OQSKTHBHOCTH 3TOH CHCTMBI.

T2 FDruTmwecKue H QUIHUYSCKHE JTHLUA, B COOTBETCTBHH CO CBOMMU NATROMOWASNG R TIMNER
F=0OCMAITESH O IPRKTIAHAN. MOTYHAOIHE H HCNIOTE3) OIS 8¢, RECYT OTSSTCTRIRNALTS B
SOTESTCTRER C 38R0EQAETeNRCTEOM Pocchiickol Deaepaniin 33 HAP) IDSHIS DKM SEURTHL
OOpatCTEY @ DOPSIKE HCMOIB30B3HHS 3TOH HHQOPMALMN.
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7.3. PYKOBOZMTE/Ib, PA3peLUAIOLH JOCTYT COTPYAHMKA K KOH(PHICHUMANBHOMY JOKYMEHTY, HECET
NepCcOHabHYIO OTBETCTBEHHOCTD 3a AaHHOE Pa3peLleHHe. b1l ZOKYMEHT, HECRT
7.4. Kaokplit COTpYIHUK OPraHU3aLiK, TIONYHaIoWKi st paboThl KOHpHACHUMATb M HPI’
IMHONYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTH HOCHTENA M KOH(QHIECHUNATBHOCTD nH(OopMaLIHH.
7.5. Jluua, BUHOBHBIE B HAPYLIEHUH HOPM, PETyIUPYIOLIMX NOTyyeHne, 00paboTKy U 3alIUTy
NePCOHANBHBIX JaHHBIX PabOTHHKA, HECYT AUCLIMITIMHAPHYIO, aAMHHHUCTPATUBHYO, TPAXKAaHCKO-
NPaBOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHU C (hefepanbHbIMHK 3aKOHAMH.

7.5.1. 3a HEHCMONTHEHHME WM HeHA/UIeKALIEee UCTIONHEHHe pabOTHUKOM 10 €ro BUHE BO3JIOXKEHHBIX Ha
Hero 06s3aHHOCTeH MO COOIIONEHHIO YCTAHOBJIEHHOTO NOpsAKa paboThI CO CBEASHUIMU

KOH(I)HILGHLIH&HBHOFO Xapaxrepa pa60T011aTem> BIIpaBe MPUMEHATDL NPEeayCMOTPEHHBIC prﬂOBbIM
KOJCKCOM NUCHHUIIITHHAPHBIEC B3BICKAHMS.

7.5.2. JIOMKHOCTHBIE TULIA, B 00S3aHHOCTD KOTOPBIX BXOJAMT BeJIeHHe NepCOHANIbHBIX JaHHBIX

COTPYAHHUKA, 0053aHBI 06ECTICUHTh KAXKIOMY BO3MOXKHOCTD O3HAKOMJIEHHS C IOKYMEHTaMH 1

MaTepuanaMu, HENOCPEACTBEHHO 3aTParuBaloOLUIMMH €ro MpaBa U CBOOOAB], €CIM MHOE He MPEeayCMOTPEHO
3aKoHom. HerpaBoMepHBbIl 0TKa3 B peaoCTaBNeHUH COOPAHHBIX B YCTAHOBIEHHOM TIOPSIIKE

AOKYMEHTOB, TGO HECBOEBPEMEHHOE MPSLOCTABNEHHE TAKUX JOKYMEHTOB HIIM MHOM HH(OPMALIMHI B
Cl1yvasx, NpeAyCMOTPEHHBIX 3aKOHOM, JIMOO NPEIOCTABIEHUE HEMOIHON MIIM 3aBEIOMO JIOKHOM

MH(OPMALIMH - BIIEYET HAJIOKEHHe Ha JOJDKHOCTHBIX JIHIL aIMHMHHCTPATUBHOTO 1Tpada B pasmepe,
onpenensemMoM Konekcom 06 alMUHHUCTPAaTHBHBIX PABOHAPYICHHUSX.

7.5.3. B cooTBeTCTBUM ¢ [paskiaHCKUM KOIEKCOM JIVLA, HE3aKOHHBIMH METOJaMH TIOTyYHBIIHE
MH()OPMALHUIO, COCTABJISIOLLYIO CITyKeGHYIO TaliHy, 00A3aHbI BOSMECTHTD [IPUYHHEHHBIC YOBITKH, IPHYEM .
TaKas Xe 00S3aHHOCTh BO3/IAraeTcs U Ha PaGOTHUKOB. 4
7.5.4. YTONOBHas OTBETCTBEHHOCTD 32 HAPYILEHHE HETPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM YHCIIE
HE3aKOHHOE COGMpaHHe HIIM PaCIPOCTPAHEHHE CBEEHHUH O YACTHOM HKH3HH JILA, COCTABJIAIOIIETO ero
JIMHYIO UK CeMEHHYIO TaiiHy, 6e3 ero cornacus), HerpaBoMepHbIit JOCTYII K OXPaHIEMOH 3aKOHOM
KOMIMbIOTEPHOH MH(OPMALHY, HEPABOMEPHEIN OTKa3 B MPeIOCTABIEHUH COOpPaHHBIX B YCTAHOBJIEHHOM
TNOpANKE NOKYMEHTOB U CBENICHNH (€CIIH 3TH NeSHUs IPUYIMHIIM BPell PABaM ¥ 3aKOHHBIM UHTEpecam
TPakaH), COBEPIISHHbIE JIULIOM C UCTIOb30BAHUEM CBOETO CITy)KEGHOTO MOJIOKEHHS HAKA3BIBAETCS

wrpadom, M0 NTUIIEHHeM NpaBa 3aHUMATh ONIPEAE/IeHHbIE TOMKHOCTH WK 3aHUMAaTHCS OMpeneIeHHOMN
ACATENbHOCTBIO, TM60 apecToM B cooTBeTCTBUM ¢ YK PO,

7.6. HenpaBoMepHOCTH ieSATeNBHOCTH OPraHoB TOCYNapCTBEHHOM BJIACTH M OpraHM3aLyii o c6opy
HCTOJIb30BAHMIO IEPCOHANBHBIX NAHHBIX MOXET OBITh YCTaHOB/IEHA B CYNe6GHOM MOpsIKE.

8. 3ak/110YNTeabLHBIE NOJI0XKEHHS

8.1. Hacrosee IMonoxenue BeTymaer 3aKOHHYIO CHIly C MOMEHTa YTBEPXKACHHS €ro 3aBeAYIOLIMM H
AEHCTBYET IO YTBEPXKIECHHSA HOBOTO TOIOXKEHMSI.

0"

[Mpunoxxenue Ne 1
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/ dopma 3asBJIeHHs O COTTaCHH pabOTHHKA Ha
06paboTKy nepcoHaNbHbIX JaHHBIX

3aBenytoluei

MBJIOY «ConHbILIKO»
Hukutuno# C.I1

oT

(momKHOCTE pabOTHHKA)

(®ammus U.0. paboTHuka)
20 r. Ne

i 1

3ASBJIEHUE
Ha 006paboTKy nepcoHaTbHBIX AaHHBIX

A,

(bamumns, AMs, OTIECTBO)
J1aro CorjlacHe

(HamMeHOBaHUe OpraHU3alluH)
Ha aBTOMATH3HPOBAHHYIO, a Takoke 0e3 HCIIONb30BAaHHS CPEACTB aBTOMAaTH3aLMM 00paboTKy MOMX
NepCOHATbHBIX NaHHBIX, & MMEHHO — COBEpIIGHMe NeHCTBHH, MpeXycMOTpeHHBIX m. 3 4. 1 cr. 3
®enepanpHOro 3axosa or 27.07.2006 1. Ne 152 @3 «O mepcoHaIbHBIX AAHHBIX», CONEPXKALIMXCA B
HACTOSIIEM 3asBJICHHH, B LEIIX OOeCHeueHHs COOMOAeHMsS TPYLOBOTO 3aKOHOAATEIbCTBA H HHBIX
HOPMAaTHUBHBIX [TPABOBBIX aKTOB, COAEHUCTBHUS B TPYLOYCTPOHCTBE, OOYUEHHH U IPOJIBIKEHHUS 1O ciyx0e,
obecrieyeHHs JIMYHON G€30MacHOCTH pabOTHHMKOB, KOHTPOJS KOJIHYeCTBA M KAadeCTBA BBINOIHICMOH
paboTel H 00ecedeHHsI COXPaHHOCTH MMYINECTBa, 4 AMEHHO:

— MacmopTHBIE faHHbIe paboTHuka, WHH;
~  JaHHEIE CTPAaXOBOT'O CBHIETENIHCTBA TOCYIapCTBEHHOrO IEHCHOHHOIO CTPAXOBaHHU;
—  IaHHEIE JOKYMEHTOB 00 00pa30BaHWH, KBATHOHKALMY HIM HATMYHHU CTIELHAIbHBIX 3HAHHH;
—  aHKeTHBIE JaHHbIE, (B TOM YHCJIe CBEICHUS O CeMEHHOM I0JIOKEHHH, NiepeMeHe (QaMuInH,
HAJTMYHH AETeH U IKIUBEHLIEB);
- JOKYMEHTEI O BO3pacTe MalIOJIETHHX JIETEH K MecTe MX 00y4YeHHs;
—  JIOKyMEHTBI O COCTOSIHHH 3[[0POBBS IETEH U NPYTHX POACTBEHHUKOB (BKIIEOYAs CIIPABKH 00
WHBAIHIHOCTH, O HAJIMYMH XPOHUYECKHX 3a00JI€BaHMH);
~  JIOKyMEHTBI O COCTOSIHHH 3[10POBbs (CBEACHHS 00 HHBAITHAHOCTH, O 6EPEMEHHOCTH U T.I.);
—  CBeJIeHHS, COMEPsKalKecs B IPHKA3axX O IIPUEME, NIEPEBOIAX, YBOJIbHEHHH, TIOBBILIEHHH
3apabOTHOM IUIATHI, IPEMUPOBAHUH, TIOOLIPEHUSX H B3BICKAHHUSX;
~  JIOKYMEHTBI O [IPOXOKIAEHHH PaOOTHHKOM aTTECTALMH, MOBbILEHHS KBaNH(UKALUH;
—  WHBIE JOKYMEHTBI, COIEP)KALIKE CBEJICHHS, HEOOXOUMBIE JUTA pacyeTa 3apaboTHOH IU1aTl,
BBIIUIATHI KOMIIEHCALMH.
Paspemato pasmernats Moo otorpaduto, MO, uadopmaimio o MoeH npodeccHoHanbHON
JEATENbHOCTH U IOCTH/KEHHUAX, YPOBHE KBATH(HUKALIMM M 00pa30BaHHs Ha CTEHJAX M CaiTe yupexaeHus,
atarcke B CMH.

HaHHOC CcorjlacHe HCﬁC’I‘Bye’F 10 MOMEHTA €ro NMCbMEHHOI0 OT3bIBa MHOIO.

1. 0.1.0.
2. Jlata po:kaeHus

(uHcno, MecsL, roxn)

3. JIOKyMEeHT, yAOCTOBEPSIOIIMMH JIHYHOCTh
(HaMMEHOBaHHe, HOMEP H CEpHA NOKYMEHTA, KeM H KOTAA BhIaH)

4. Anpec perucTpauuy ro MeCTy HKHMTEbCTBA

(nouTtosslit agpec)

5. Anpec (akTH4ECKOro NpoyKMBaHHUs




(mouTOBBIHM anpec HaKTHIECKOTo MPOXHUBAHHA KOHTAKTHBIM TenedoH)
6. UIHH

7. Homep cTpaXxoBOro CBHETEIbCTBA NEHCHOHHOTO CTPaXOBaHHS

O6 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH IPECTABICHHBIX CBEAEHHH TIpeIypexIeH(a).

(®amumus U.0. paboTHuKa)

(nonmucp) (nara)

[Mpunoxenne Ne 2

Kk Ionoxxenuto 06 06paboTke
MepCOHANIBHBIX JaHHBIX

paboturkoB MBJIOY «CoOJIHBIILIKOY»

Or3bIB cornacus Ha 06paboTKy mepcoHanbHbIX naHHEX MBJIOY Jetckwii can « COTHBIIIKOY.

®.1.0. cybbekTa nepcoHanbHbIX JaHHBIX

Aﬂpec, TA€ 3aperuCTprupoBaH Cy6'I>EKT NEPCOHAIBHBIX JAaHHBIX

HOMCp OCHOBHOI'O JOKYMEHTA, YAOCTOBEPSIOIETO €ro JJNIHOCTh

JlaTta BbIIaYM YKa3aHHOTO JOKYMEHTa

HaumeHoBaHue OpraHa, BbIAaBIIETO JOKYMEHT

3asBieHue
IMpowy Bac npexpatuts 06paboTKy MOMX NMEPCOHANBHBIX JAHHBIX B CBS3H C

(ykasaTb NpHUHHY)

(monmmce) (pacmMdpoBKa MOAMIKCH)

ITpunoxenne Ne 3

K [Tonoxxenuro 06 o6paGoTke
IIEPCOHANIBHBIX JaHHBIX
pabothrkoB MBJIOVY nerckwii can
«COHBIILIKO»

Cornawmenye o HepasIJalleHHH EPCOHATBHEIX JAaHHBIX CyGBeKTa
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, Tacmopr CepuH
, BBIJAaHHBIN

—_ HOMep

«
Som (N roja, moHMMaro, 4ro MOJydYard AOCTYN K MEepCOHaIBHBIM JIaHHBIM
PaboThrkoB MBJIOVY perckuii cal «CONHBILLKOY.

S Tarxe TIOHHMaIO, YTO BO BPeMs WCIOJHEHHs CBOMX OOS3aHHOCTEH, MHE MPUXOJMUTCS
3aHMMaTkCs c6opom, 06paboTKoi 1 XpaHEeHHeM MepPCOHANbHBIX AaHHbIX.

51 moHMMalo, YTO pa3rialeHHe TAKOro posa uH(OpMaLMH MOXKET HaHeCTH yuiep6 CyObeKkTam
TICPCOHANBLHBIX IAHHBIX, KaK IPAMOMN, TaK U KOCBEHHBIMH.

B cBasm ¢ otum, malo obssarenscTso, npu pabore (cbop, 06paboTka W XpaHeHHe) ¢
NICPCOHANIBHBIMM  TAHHBIMU  COGJTIONATE Bce omucaHHble B «IlosoxkeHuu mo oGpaGoTKe U 3amidTe
NIEPCOHAJILHEIX NaHHBIXY» TPeGOBaHUS.

S1 monTBepKIAl0, UTO HE MMEIO NpPaBa PasryIallAaTh CBEACHHS:
aHKETHBIE M OHorpaduyeckue JaHHEIE,
~ cBeleHus 06 o6pa3oBaHuH;
CBEIEHHS O TPYAOBOM M OOILIEM CTaXKe;
~  CBEJIEHHS O COCTaBE CEMBH;
~  TACMOPTHBIE JaHHbIE,
~  CBElEHHs O BOMHCKOM yYeTe;
CBEJICHUS O 3apabOTHOM IIaTe COTPYHMKA;
CBEIEHHS O COLIMANBHBIX JIBIOTaX;
~  CHeLHAIbHOCTB;
—  3aHUMaemas JIOJKHOCTE,
~  HaJlM4We CyIHuMOCTEH;
aapec MecTa KHTENbCTBA; JOMAIIHHHA TeneoH;
MECTO pabOThI WK y4eObl YIEHOB CEMBH U POICTBEHHHUKOB;
—  XapakTep B3aWMOOTHOLIECHHI B CEMBE;
—  coep)KaHHE TPYIOBOTO IOroBOPA;
~—  MOMIMHHMKH M KOIIMM IPHUKA30B IO INYHOMY COCTaBY;
— JIMYHBIE Jefa U TPYJOBBIE KHIKKH COTPYIHUKOB;
—  OCHOBaHHMJ K IpHKa3aM IO JINYHOMY COCTaBY;
— QeNa, COAEpXKAIME MaTephaibl 10 MOBBINICHUIO KBATH(OUKALMM M MEPENOATOTOBKE, WX
aTTecTallly;
—  KOITHM OTYETOB, HANPABJISEMbIE B OpPraHbl CTATHUCTHUKH.
S npenmynpexxneH (a) O TOM, YTO B Cily4ae pasIJIallleHHs MHOM CBEIEHMH, KacarOLIMXCs
TIEPCOHANBHBIX JAHHBIX WM HX YTPaThl s HECY OTBETCTBEHHOCTh B COOTBETCTBUHM CO CT. 90 Tpymosoro
Konexca Poccuiickoit @enepanmu.

« » 20 1.

(mognuce)




